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 YOUR ORGANIZATION LETTER HEAD

[DATE], 2019
Governor Ralph S. Northam
Attn: V3 Program
James Monroe Building

101 N 14th Street, 17th Floor 
Richmond, Virginia 23219 

RE:
Request for Virginia Values Veterans (V3) Membership
Dear Governor Northam,
[COMPANY NAME] hereby requests to enter the Virginia Values Veterans (V3) Certification Program.  We understand the value a qualified Veteran brings to a civilian workforce and what it means to recruit Veterans actively to meet our future hiring needs. [We have not previously engaged in targeted Veteran recruitment and hiring, but] OR [We have been successful in the past in recruiting Veterans, and] are excited about the new opportunities the V3 Program has to offer. We look forward to focusing our hiring and retention efforts to specifically hire and retain Veterans.  
We believe Veterans, to include serving Guardsmen and Reservists, do and will continue to play an essential role in the building of a competent and successful workforce, and many will be the future leaders of our business.
[COMPANY NAME] is a [COMPANY INDUSTRY] business in the [COMPANY SIZE] with [year-round] OR [regular] OR [periodic] hiring requirements.  Over the next year [COMPANY NAME] expects to hire veterans as a part of our hiring strategy and we will report those veteran hires in the Commonwealth of Virginia to the Department of Veteran Services on a quarterly basis.
We are excited to do our part in the Commonwealth of Virginia to invest in our workforce with Veterans thereby energizing Virginia’s economy and being an example of how Virginia Values Veterans.
[COMPANY NAME]’s primary point of contact for the V3 Program is [POC NAME, TITLE, EMAIL and PHONE].

Respectfully Submitted,
[EXECUTIVE / HIRING MANAGER]
